



[image: ]INSEAD-Wharton Centre 
for Global Research & Education
Joint Research Conference Proposal and Funding Request Form


	What is an Alliance Joint Research Conference?


The objective of the Alliance Centre for Global Research and Education is to facilitate cooperation between the Faculty of INSEAD and Wharton to advance research Conferences or Colloquia involving faculty members and doctoral students from both schools.
Conferences that are jointly organized and sponsored can be funded.
Collaborative events that meet this program’s criteria receive joint funding from INSEAD and Wharton.
This program is designed for:
· Joint research conferences involving at least 2 Faculty members from both schools (co-organizers) and held on one of the Alliance campuses or conducted virtually.
· Joint PhD Students conferences held on one of the Alliance campuses or conducted virtually.
· Annual Doctoral Colloquium – organized by a PhD students' representative committee composed of 6 Doctoral Students, 3 from INSEAD and 3 from Wharton, from their 3rd year of study and from various areas. 
	Application Process 


1. A Faculty member / A PhD Student must complete the following form and submit it for review to the Alliance Research Director and the Wharton and INSEAD Administration.
2. Please send the completed form to:
· Phanish Puranam, Research Director, phanish.puranam@insead.edu
· Rose Weiss, Wharton Administration, alliance.team@wharton.upenn.edu
· Pascale Gadroy/Alice Bandeira, INSEAD Administration, insead-wharton.alliance@insead.edu
3. If the application is approved, you will receive an email confirming the project approval, with an Alliance budget number and instructions on how to proceed.
Joint Research Conference projects will remain open until 6 months after the Event end date. Any funds remaining unspent at that time will be withdrawn and returned to the Alliance.
Extension requests should be submitted to the designated contacts listed above for review and approval. If approved, you will receive an email confirming the extension.


	Application for Joint Research Conference 



	Your First Name and Last Name
	Click or tap here to enter text.
	Date of Request
	Click or tap to enter a date.
	Are you a Faculty member or a PhD Student?
	Faculty ☐ 	PhD Student ☐

	Your Department / Area Name
	Click or tap here to enter text.
	Your INSEAD/Wharton Email Address
	Click or tap here to enter text.
	Who is the leader of this event organisation?
	Click or tap here to enter text.
	Leader Home School (Tick the correct box. For INSEAD, specify your campus)
	INSEAD ☐	Wharton ☐
INSEAD Campus: Choose an item.

	Who is the co-leader of this event organisation?
	Click or tap here to enter text.
	Co-Leader Home School (Tick the correct box. For INSEAD, specify your campus)
	INSEAD ☐	Wharton ☐
INSEAD Campus: Choose an item.

	Has this conference/event taken place before?
If so, please let us know the date of the previous one(s).
	Yes ☐	No ☐
If yes, date of previous event:
Click or tap to enter a date.

	When will this event take place?
	Start Date (YYYY/MM/DD): Click or tap to enter a date.
End Date (YYYY/MM/DD): Click or tap to enter a date.

	Where will this event take place?
	INSEAD ☐	Wharton ☐
INSEAD Campus: Choose an item.

	INSEAD PhD Students involved in this project? 
	Yes ☐	No ☐

	If yes, please provide their name(s). 
For the Doctoral Consortium, provide the names of the PhD Committee members
	First Name
	Last Name
	Institution

	
	
	

	
	
	

	
	
	




	Description of the Conference content:


	Link to an Academic Association or Group:


	Plans for Knowledge Dissemination:


	Potential Sources of Other Funding




	Budget Request 



Conferences that are jointly organized and sponsored can be funded by the Alliance. This includes joint research conferences held on one of the Alliance campuses or conducted virtually. 
Budgets for such combined events up to €25,000 require approval from the Research Director. 
Any budget exceeding €25,000 cannot be approved without submission to and approval by the Alliance R&D Committee.
The following costs may be considered:
· Lunches during the event
· 1 dinner for all participants and speakers during the event
· 1 welcome reception for all participants and speakers the day before the event
· Coffee breaks during the event
· Venue rental fees, if organized outside of the school's facilities
· Gifts for speakers, if funds remain 
· Air travel, ground transportation, and hotel costs for invited speakers from the partner school.
· One round-trip economy-class airline ticket from home school location (Paris/Singapore/Abu Dhabi/Philadelphia) to the host school
· Ground transportation to and from the airport
· Accommodation can be covered for up to four (4) nights at a maximum of EUR 300.00 per night (approx. USD 350), inclusive of taxes


Exception for the Annual Doctoral Consortium organization:
· Funding for the Annual Doctoral Consortium is provided by the Alliance Center for Global Research and Education within pre-established limits, which include the cost of the event (see above-listed details), hotel accommodation, air travel (economy round trip), and ground transportation for invited speakers and PhD students from the partner schools.
	Reimbursement Process 



· All budgets will be awarded in EUR and will be adjusted to reflect the exchange rate on the date of the expense
· Reimbursements will be made only upon submission of original receipts and submitted at your own school as follows:
· INSEAD faculty = expense claim is processed by your Faculty Support Coordinator (FSC)
· Wharton faculty = expense claim is processed by your Business Administrator (BA)
· Non-reimbursable expenses include:
· Equipment hardware (i.e., laptop)
· Faculty compensation
· Furniture

Double-click in the following Excel table to enter your budget request.
The formula will calculate the total budget and convert from USD to Euros as needed; make sure to enter the USD => EUR conversion rate in the yellow cell below.

Update the “Description” column to suit your project funding request: 








	To be completed by the Alliance Administration



	Date of Approval: Click or tap to enter a date. 
Approved Amount in Euros: Click or tap here to enter text.
INSEAD-Wharton Project #: Click or tap here to enter text.
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Budget Items: Quantity 

(pax)

Quantity 

(days)

Unit 

Price

USD EUR

Airfare (Round-Trip Economy class / No premium economy)                 -                   -   

Transportation to and from the airport                 -                   -   

Hotel room, single occupancy                 -                   -   

Visa: for applicant to host school/country                 -                   -   

Coffee Breaks Day 1                 -                   -   

Coffee Breaks Day 2                 -                   -   

Lunch Day 1                 -                   -   

Lunch Day 2                 -                   -   

Dinner                 -                   -   

Welcome Reception                 -                   -   

etc…                 -                   -   

TOTAL                 -                   -   

1

If you have used only the $ column, please click here to access FX Converter.

0

Then, fill out today's USD / EUR Exchange Rate here:

TOTAL BUDGET REQUESTED IN EUROS


Microsoft_Excel_Worksheet.xlsx
Budget Request Event

		Budget Items:		Quantity 
(pax)		Quantity 
(days)		Unit 
Price		USD		EUR

		Airfare (Round-Trip Economy class / No premium economy)								- 0		- 0

		Transportation to and from the airport								- 0		- 0

		Hotel room, single occupancy								- 0		- 0

		Visa: for applicant to host school/country								- 0		- 0

		Coffee Breaks Day 1								- 0		- 0

		Coffee Breaks Day 2								- 0		- 0

		Lunch Day 1								- 0		- 0

		Lunch Day 2								- 0		- 0

		Dinner								- 0		- 0

		Welcome Reception								- 0		- 0

		etc…								- 0		- 0

		TOTAL								- 0		- 0

		If you have used only the $ column, please click here to access FX Converter.

		Then, fill out today's USD / EUR Exchange Rate here:						1

		TOTAL BUDGET REQUESTED IN EUROS								0



https://www.oanda.com/currency-converter/en/?from=USD&to=EUR&amount=1
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