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	Definition of a Short-Term Visit


Designed to encourage exploratory visits to the Alliance partner school with a view towards establishing research contacts, enhancing collaborative research projects and teaching innovations, or attending a PhD dissertation defense. 
The maximum duration of a Short-Term Visit (STV) is four (4) weeks.
1. [bookmark: _Hlk106712397]Exploratory Visits - up to four (4) weeks: Exploratory visits to the Host School are encouraged to establish research contacts with a view towards enhancing collaborative research projects, teaching innovations, and/or attending a PhD dissertation defense. 
2. Lecture/Seminar Presentation Visit up to three (3) nights: The Alliance Center for Global Research and Education may also provide funding for the travel and accommodation costs of INSEAD or Wharton speakers invited to give a Lecture or present their Research at a Seminar held at the partner school. Research seminar funding is limited to four (4) seminars per academic area (two at each school) per academic year.
This program applies to full-time, standing or research-active faculty only. Exceptions will be determined on a case-by-case basis.
	Application Process 


1. Once you have mutually agreed upon a Short-Term Visit with a Wharton/INSEAD sponsor, discuss your plans with your Department/Area Chair. Based on this discussion, you can apply for an Alliance Short-Term Visit.
2. To proceed, please obtain an email invitation from your Wharton/INSEAD sponsor to confirm that space will be allocated to you for the duration of your stay.  Make sure to forward this invitation email along with this Faculty Short-Term Visit (STV) application form to the INSEAD and Wharton Alliance managers (see point 3).
3. Next, complete this application form and submit it, with your invitation email, for review to the Alliance Research Director and the Wharton and INSEAD Administration:
· Phanish Puranam, Research Director, phanish.puranam@insead.edu
· Rose Weiss, Wharton Administration, alliance.team@wharton.upenn.edu
· Pascale Gadroy/Alice Bandeira, INSEAD Administration, insead-wharton.alliance@insead.edu
4. If the application is approved, you will receive an email from the Wharton Administration with an Alliance budget number and instructions on how to proceed.


	
Application Form for Short-Term Visit



Details of the STV request

	Your First Name and Last Name:
	Click or tap here to enter text.

	Your INSEAD / Wharton Email Address
	Click or tap here to enter text.
	Date of your request (YYYY-MM-DD)
	Click or tap to enter a date.

	Proposed Visit Dates (YYYY-MM-DD)
	From: Click or tap to enter a date.
To: Click or tap to enter a date.

	Your Department / Area Name
	Click or tap here to enter text.
	Your Home School (Tick the correct box – For INSEAD, specify your campus)
	INSEAD ☐	Wharton ☐
INSEAD Campus: Choose an item.

	Invited by (Faculty Member Name) (sponsor)
	Click or tap here to enter text.
	"Invited by" Faculty Email Address
	Click or tap here to enter text.
	Nature of the STV
Please tick all the boxes that apply:
☐	Investigating Possible Collaborative Research Project
☐		Attend PhD Dissertation Defence for Student Involved in Collaborative Research Project
☐	Teaching Innovations
☐	Conference / Lecture / Seminar 
☐	Other (please specify): Click or tap here to enter text.
Only co-branded events held at INSEAD or Wharton will be covered (round-trip economy airfare, ground transportation to and from airports, accommodation up to 3 nights). Faculty must be an invited speaker at an advertised co-branded event held at the host school.

	Date and Title of Conference/Seminar
	Click or tap to enter a date.
	Faculty Sponsor / Host School Department
	Click or tap here to enter text.





	Budget Request
 and Reimbursement Process


· All budgets will be awarded in EUR and will be adjusted to reflect the exchange rate on the date of the expense
· Reimbursements will be made only upon submission of original receipts and submitted at your own school as follows:
· INSEAD faculty = expense claim is processed by your Faculty Support Coordinator (FSC)
· Wharton faculty = expense claim is processed by your Business Administrator (BA)
· Provide this approved STV application form (with budget# and amount) as soon as possible after your return.
· Per diem is not allowed; meals are not reimbursed, except conference/seminar dinner (see below).
i. Exploratory Visit (maximum 4 weeks): 
The following costs will be considered:
· One round-trip economy-class airline ticket from home school location (Paris/Singapore/Abu Dhabi/San Francisco/Philadelphia) to Host School
· Ground transportation to and from the airport
· Visa, if applicable
· Housing costs covered up to four (4) weeks, up to a maximum of EUR 2,500.00 (approx. USD 2900), including taxes
ii. Lecture/Seminar Presentation (maximum 3 nights): 

The following costs will be considered:
· [bookmark: _Hlk106713578]One round-trip economy-class airline ticket from home school location (Paris/Singapore/Abu Dhabi/San Francisco/Philadelphia) to Host School
· Ground transportation to and from the airport
· Visa, if applicable
· [bookmark: _Hlk106713660]Lodging can be covered for up to three (3) nights at a maximum of EUR 300.00 per night (approx. USD 350), inclusive of taxes.
· One dinner with up to three (3) faculty from the partner school and the faculty visiting the partner school can be covered by the Alliance for formal departmental/Area seminars or on-campus conferences. Dinner caps, inclusive of alcohol, taxes and tips, are EUR 100.00 per person when hosted at INSEAD, approx. USD 125.00 per person when hosted at Wharton.



	
To be completed by the Alliance Administration



	Date of Approval: Click or tap to enter a date. 
Approved Amount in EUR: Click or tap here to enter text. 
INSEAD-Wharton Alliance STV Budget #: Click or tap here to enter text.
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USD EUR

                  -   

                  -   

                  -   
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                  -   

                  -   

                  -   

                  -   

                  -   

                  -   

                  -   

                  -   

TOTAL

                 -                     -   

TOTAL BUDGET REQUESTED IN EUROS

Description - see coverage above -

Airfare - 1 Round Trip Economy Class to Host School

Ground Transportation (only to and from the airport)

Accommodation 

Visa (if applicable)

If you have used only the USD column, please click here to access FX Converter.

EUR 0.00



Then, fill out today's USD/EUR Exchange Rate here:

For events, please provide details on the costs to cover


Microsoft_Excel_Worksheet.xlsx
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		Description - see coverage above -												USD		EUR

		Airfare - 1 Round Trip Economy Class to Host School														- 0

		Ground Transportation (only to and from the airport)														- 0

		Accommodation 														- 0

		Visa (if applicable)														- 0

		For events, please provide details on the costs to cover														- 0

																- 0

																- 0

																- 0

																- 0

																- 0

																- 0

																- 0

		TOTAL												- 0		- 0

		If you have used only the USD column, please click here to access FX Converter.

		Then, fill out today's USD/EUR Exchange Rate here:

								

JAMES: Insert the $/€ exchange rate from FX Converter		TOTAL BUDGET REQUESTED IN EUROS												[$EUR] 0.00



https://www.oanda.com/currency-converter/en/?from=USD&to=EUR&amount=1
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