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Student Pass: Process
· [bookmark: _GoBack]Step 1: Participants will receive email from your MBA Class Officer about 1 ½ months before the start of your course requesting for your personal details for the SOLAR application.
· Step 2: Your MBA Class Officer will send your SOLAR username and password. Once you receive the SOLAR information, it is important for you to go online immediately to submit Form 16 (online student pass application form).
· Step 3: Using the SOLAR application number, you must log on to https://www.ica.gov.sg/#/apply/studentpass/ihl, select "eService” and log in as student.
· Step 4: Submit your details according to the format advised in the email. You will be required to complete the online application form (eForm 16) and make the initial payment of processing fee.
· Step 5: Ensure that you receive a confirmation page that your application has been successfully submitted.
· Step 6: Print out Form 16 after submission and bring the printed form (signed and dated) with you into Singapore.
· Step 7: Check your application status periodically to ensure that your application is receiving attention. Contact your MBA Class Officer after 10 working days if your status has not changed.
· Step 8: After your application has been approved, you will receive an In principle approval letter via email. The letter will provide details on how to make an appointment and the process to complete the rest of the formalities physically in Singapore, at the Immigration and Checkpoints Authority building (i.e. getting the actual student card).
· Step 9: For students who are from visa-required countries (check https://www.ica.gov.sg/#/visitor/visitor_entryvisa), we recommend that you apply for a multiple entry tourist visa to travel to Singapore. 
Important notes: 
1. We would advise you not to make any travel arrangements or book an apartment until your student pass application has been approved. 
2. At the earliest, student passes can only be issued one month prior to commencement of the programme.
3. All participants are required to obtain the student pass which is valid for one year even if participants are intending to switch campuses.
4. Please contact your MBA Class Officer if you encounter any difficulties in submitting your personal details through SOLAR.
5. Please continue to check your email periodically as all notifications and updates will be communicated through emails.
Medical Report for MBA Participants
All applicants for student passes must undergo a medical examination if you are here for more than 6 months. The medical report must be done by a certified doctor who is recognized by the country’s professional medical board, either in the participant’s country of residence, or in Singapore.  In addition, the medical report should not be dated more than 3 months at the time of submission to the ICA office (i.e. completion of the rest of formalities in Singapore). The original report will be collected by ICA office.
It is possible, for participants to have the medical reports done prior to arriving in Singapore, as it will eliminate waiting time. Medical reports must be translated into English. Without the medical report, participants will not be issued with the student pass. The medical report must include the following tests:
1. Chest X-ray
2. HIV Test
For the above tests, the doctor should indicate that all is normal or negative. Please ensure that the examining doctor completes the necessary, as well as signs and endorses on the "Medical Examination Report" form. The form can be downloaded at http://www.ica.gov.sg/data/resources/docs/Visitor%20Services/MedicalReport.pdf.
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