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INFORMATION ON THE EVENT
WHEN
Wednesday 21 March 2012

Setup from 2.30 pm onwards


Fair open to students from 3.30 pm to 6 pm followed by a networking cocktail from 6pm to 7pm
	WHERE
INSEAD Asia campus


1 Ayer Rajah Avenue
Singapore 138676
Fair takes place in the foyer, ground level
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FORMAT
Each company will have a booth – 2.5m wide and 2m deep - equipped with the following:
· One electrical point and free WIFI connection (please bring your laptop, adaptors/extension leads)

· 1 table (1.6m X 0.8m) and 3 chairs

We recommend vertical banners (200cm width) and posters can be stuck on the booth panels.
You can see photos of the previous Career Fair on our website 

BILLING
Companies are charged SGD500 or 250€ (VAT excluded) for their participation in the Career Fair.

For companies attending on both campuses, a preferential charge of 1,100€ applies
MATERIAL
If you send material for distribution, please note that an average of 50 to 100 brochures is usually distributed during the fair by the companies. 


Please note that materials should arrive on campus by Friday 16 March.  Please address your shipment to the attention of INSEAD Career Services, INSEAD, 1 Ayer Rajah Avenue, Singapore 138676 indicating clearly your company name and that these are Career Fair Materials. Make sure to ship the material “taxes paid by sender” – INSEAD will not pay for import taxes. Any issues with costs to be paid will delay delivery of your shipment. 

PLEASE PROVIDE US WITH THE FOLLOWING INFORMATION 
1. Company name:      
Please provide us with a high resolution soft copy (minimum 300dpi in .jpg or .bmp format) of your company logo 

2. Company Description (not more than 100 words) and Job Opportunities (not more than 30 words). These texts will be included on our website and in our Career Fair brochure to publicize your company’s participation.
     
3. Company Representatives
Please indicate the names and job titles of your company representatives attending the Career Fair. 
	Names
	Positions / Job Titles
	INSEAD Alumnus

	
	
	( Yes, year:                ( No

	
	
	( Yes, year:                ( No

	
	
	( Yes, year:                ( No

	
	
	( Yes, year:                ( No

	
	
	( Yes, year:                ( No


4. Interviews


Companies participating in the Career Fair can interview candidates on-campus on the two days following the Fair. Please indicate your interview preferences:
( 22 March        ( 23 March  
Number of rooms on campus:          
5. Job Posting
Please login to CareerLink to post jobs that your company is recruiting for.
6. Billing information
Please provide us with your official billing name, address and contact person so that we can issue the invoice that will confirm your registration to the Career Fair.
Need further assistance? 
For general enquiries, please contact 
Susan TANG at tel: +65 6799 5322  or email: susan.tang@insead.edu
Mui Huang SIM at tel: +65 6799 5293 or email: muihuang.sim@insead.edu
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