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INFORMATION ON THE EVENT
WHEN
Wednesday 21 March

Setup possible from 9 am onwards


Fair open to students from 1 pm to 5 pm

Closing cocktail from 5 pm to 6 pm
WHERE
INSEAD Europe campus


Boulevard de Constance – 77300 Fontainebleau

The Fair will take place in the Marquee, on the North car park
HOW
Each company will have a booth equipped with the following:
· Network connection (please bring your laptop, adaptors/extension leads)

· 2 tables and 3 chairs

You can stick posters (with tape, not pins nor nails) to the back or the sides of your stand.

BILLING
Companies are charged 1000€ (VAT excluded) for the participation in the Career Fair.

This price includes: exhibition stand, coffee breaks and lunch, closing cocktail, shuttle service from/to the Fontainebleau station.

MATERIAL
If you send material for distribution, please note that an average of 50 to 100 brochures is usually distributed during the fair by the companies. Brochures left over will only be sent back if they are packed in sealed boxes (we will provide you with sealing tape at the end of Career Fair). 
Please note that material should arrive on campus by Friday 16 March at the very latest. Please address it to the attention of MBA Career Services, INSEAD, Boulevard de Constance, 77300 Fontainebleau, France indicating clearly your company name and that these are Career Fair Materials. Make sure to ship the material “taxes paid by sender” – INSEAD will not pay for import taxes. Any issues with costs to be paid will delay delivery of your shipment. 

Coming to our Europe Campus

You may download directions to our Europe Campus here.
If you are coming by train, a shuttle service will be available from and to Fontainebleau station for

· trains arriving from Paris Gare de Lyon between 10 am and 11.30 am

· trains leaving for Paris Gare de Lyon between 6 pm and 7 pm.

If you are coming by plane, we recommend that you book your taxi from and to the airport in advance. It is very difficult to find a taxi for the airport from our campus at the last minute. To reserve your taxi, please contact GTS, a group of taxis working regularly with INSEAD visitors. Email: gtstaxis@ftbtaxis.com. They accept payment by credit card and apply the INSEAD negotiated fares. 

Accommodation

If you plan to arrive on the day before, please note that a number of rooms are pre-reserved in nearby hotels. B&B rate for a room is approximately 140€. 

To reserve a room, email to hotelresa.fb@insead.edu before 21 February, mentioning that you are participating in the Career Fair. No reservation can be guaranteed after 21 February.

PLEASE PROVIDE US WITH THE FOLLOWING INFORMATION 
BEFORE 8th MARCH
1. Company name (that will be used in all our communications): 

Please provide us with a soft copy (jpg or bmp format) of your company logo 

2. Company Description (approximately 100 words) and Job Opportunities (approximately 30 words). These texts will be included on our website and in our Career Fair brochure to publicize your company’s participation.
3. Company Representatives
Please indicate the names and job titles of your company representatives attending the Career Fair. 
	Names
	Positions / Job Titles
	INSEAD Alumnus

	
	
	( Yes, year: ….     ( No

	
	
	( Yes, year: ….     ( No

	
	
	( Yes, year: ….     ( No

	
	
	( Yes, year: ….     ( No

	
	
	( Yes, year: ….     ( No


4. Interviews


Companies participating in the Career Fair can interview candidates on-campus on the two days following the Fair, 22 and 23 March. Please indicate your interview preferences:
( 22 March        ( 23 March        ( later date  
Number of rooms on campus:
    
5. Job Posting
Please login to CareerLink to post jobs that your company is recruiting for, at least one week before the Career Fair.
6. Billing information
Please provide us with your billing address + company VAT number so that we can issue the invoice that will confirm your registration to the Career Fair.
Company name:

Contact Name for invoice:
Email:
Address1:

Address2:

Postal code:

Town:

Country:

Purchase order number:

For companies based in EU please provide your VAT number: 

Need further assistance? 
For general enquiries, please contact Evelyne by phone: +33 (0)1 60 72 42 24 or email: evelyne.franzon@insead.edu 
MBA Career Services 


Europe Campus 


Career Fair Logistics Form
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